NOTICE LETTER 

Your Letterhead

Date

VIA FAX # 555.555.5555 

And Certified Mail,

RRR # 1234 56 789

Contractor’s name

Address


RE:
Name of Project



Pinholes

Dear Mr. Contractor,


In accordance with the terms of our contract, we are putting you on notice of the above-referenced issue.

Please be informed that there will most likely be pinholes in the finished terrazzo flooring.  Pinholes are tiny air pockets formed when the matrix and aggregate are mixed.  Pinholes are unavoidable.  However, once the owner begins its regular maintenance program the majority of pinholes will gradually disappear with the application of sealers.  I have enclosed the National Terrazzo and Mosaic Association’s Technical Bulletin #G-9 regarding this issue for the owner’s information.








Sincerely,








Subcontractor

Accepted:

_______________________

Signature and date

By:______________________

Printed Name and title

