NOTICE LETTER 
Your Letterhead

Date

VIA FAX # 555.555.5555 

And Certified Mail,

RRR # 1234 56 789

Contractor’s name

Address


RE:
Name of Project

Use of Curing Compounds on Concrete Substrate

Dear Mr. Contractor,


In accordance with the terms of our contract, we are putting you on notice of the above-referenced issue.

We have inspected the condition of the structural slab to determine if it is ready for application of the terrazzo flooring.  We have determined that a curing compound was used on the concrete substrate that is to receive the terrazzo flooring.  The existence of any curing compound will likely create a surface which prevents the terrazzo materials from bonding to it.  I have attached the National Terrazzo and Mosaic Association’s Technical Bulletin #G-22 regarding this issue.  Therefore, at this time, we are unable to proceed with the installation of the terrazzo due to the condition of the slab substrate.  

In order to create a surface that will bond to the terrazzo materials, the substrate will have to be mechanically abraded by a grinder, shot blast or scarified to open the pores of the concrete.  The cost of this extra work shall be ___________.   Please notify us immediately if you accept this extra to our subcontract by signing in the space below so that we may begin the work as soon as possible and minimize any delays. Unless this extra work is approved, we are unable to proceed with our scope of work.








Sincerely,








Subcontractor

Accepted:

_______________________

Signature and date

By:______________________

Printed Name and title

